Issue Date: Feb 13, 2023
Deadline for awarding bid documents from SHS: Feb 27, 2023
Deadline for bid submission deadline: 28 Feb 2023

Rent of vehicles – pick-up four wheel drive – Several governorates (Yemen)
Request For Proposal No
TD 01/2023/SHS-ADN
SHS invites relevant companies and service providers to submit their bids for the following tender
[bookmark: bookmark0]Rent of vehicles for several governorates in Yemen (Aden, Marib, Shabwa, Hadramout & Al-Dhale'e). 
[bookmark: bookmark11][bookmark: bookmark12][bookmark: bookmark13]
[bookmark: bookmark14]Please see the bid submission instructions and the evaluation requirements which need to be supported with clear color copies including the following: 

· An unconditional bank guarantee of 2.5% of the bid value, valid for 90 days from the date of opening the Financial Offers – Bill of Quantities.
· Valid tax card.
· Valid commercial register.
· Valid Work Permit.
· The service provider must have experience and work with relevant organizations and institutions in the same field.
·  The bid is valid for 90 days from the date of opening the envelopes.
· The main criteria for evaluating bids are predetermined, and their response is determined by acceptance or rejection.

In any event, SHS will not be responsible for any costs or expenses paid by applicants during and submitting of the tender.

We would appreciate your informing us of the receipt of this RFP by return e-mail to log.off@shsye.org and log.off2@shsye.org as to: 
· Your confirmation of receipt of this RFP; 
· Whether or not you will be submitting a bid; 
· Provide the company’s name and contact details.

Bidders are required to submit any request for clarification or any question in respect of this RFP by e-mail:
To: admin.officer@shsyemen.org 
CC: log.off2@shsye.org
The deadline for receipt of questions is on Tuesday 27/02/2023 at 16:00 hrs. Bidders are requested to keep all questions concise.
 If you download the File Of This Tender Bouton on this link: 

https://shsye.org/en/rent-of-vehicles-pick-up-four-wheel-drive-several-governorates-yemen/

SHS will compile the questions received and plans to respond to questions shortly after the query closing date.






Bid must be sealed and sent by hand-delivery contained in an outer envelope clearly indicating the project title, project number and address below:



[bookmark: bookmark23][bookmark: bookmark21][bookmark: bookmark22][bookmark: bookmark24]Society for Humanitarian Solidarity – SHS
Enshaat – Dar Saad – behind ALYamama Hotel
TEL:02302226

Instructions and Conditions 
Introduction:

1. Society for Humanitarian Solidarity, is a non-profit organization dedicated to showing the importance of human solidarity in the ranks of society through its objectives, which are:
· Reviving the meanings of human solidarity in society.
· Providing services and humanitarian care to poor families, orphans, the needy, the homeless, and refugees.
· Training and qualifying their staff in the field of humanitarian and relief work.
· Seeking to establish projects in the fields of education, health and water for the needs.
· Coordination and cooperation with associations and organizations of a humanitarian nature.

1.1 [bookmark: bookmark30]Subject of the tender

Rent of vehicles pick-up four-wheel drive for several governorates in Yemen including (Aden, Aldhale'e, Hadramout, Shabwa and Marib Governorate) 

1.2 [bookmark: bookmark31]Bidders

The project is funded by UNHCR The United Nations High Commissioner for Refugees.

2.General Conditions                                                                                                                                                                                

2.1 Governing Law and Rules

[bookmark: bookmark34]Law No. 23 of 2007 regarding tenders and auctions established an independent supreme authority called the “Supreme Authority for Oversight of Tenders and Auctions.” Accordingly, on August 18, 2009, Presidential Decree No. (17) was issued appointing members of the Board of Directors of the Supreme Authority. To monitor tenders and auctions and to refer any violations or breaches related to tenders and auctions that may be committed in any of the bodies subject to the provisions of the law and this regulation, to the Public Prosecution to take legal action regarding the perpetrators, without prejudice to the functions and competencies of the Supreme National Anti-Corruption Authority and the Central Organization for Control and Accountability.

[bookmark: bookmark37]2.2 Bid type

This is a general tender and subject to the rules and regulations of SHS Procurement policy.

1.1 [bookmark: bookmark38]Booklet Terms and Conditions

The bidder shall review the terms and specifications of the tender booklet carefully and accurately, and the booklet of conditions and specifications shall be uploaded from Yemenhr.com online platform.

The bidder shall sign all pages of the specifications and conditions in the booklet and stamp them with the company’s seal and return them attached to the bid submitted by it with an acknowledgment that they have gone through the conditions and specifications well and that they agree and committed to all conditions and specifications, the acknowledgment letter is to be signed and sealed with the seal of the bidding entity. The booklet of conditions and specifications, the technical offer and all annexes and correspondence exchanged between SHS and the entity are part of and complementary to the contract that will be signed between the assigned entity and the contracting entity. Any amendment to the booklet due to the requirements recorded by the applicant shall not be considered unless the assigning authority accepts that in writing.

1.2 [bookmark: bookmark39]Bidder Correspondence Address

Bidders must provide their address, fax number and e-mail address to which SHS will send all correspondence and notices related to the bid clarifications and the name of the person designated to receive. Any Change of the address SHS must be notified on the new address by a written letter with acknowledgment of receipt, otherwise all correspondence to the address will be considered valid and productive for all its legal effects.

1.3 [bookmark: bookmark40]Bidding

The bid prepared by the bidder must include the following components:

1 Bid submission letter according to the form attached to the tender document.
2 The bid is priced and sealed with the bidder's seal.
3 The qualification form shall be filled with the supporting documents according to the forms and attached to the tender document;
4 Bid guarantee in the tender document;
5 Technical specifications (if any) after being stamped by the bidder.
6 Certificates and cards to be submitted within the bid documents:
1: A copy of a valid registration and classification certificate
2: A copy of the insurance card and the valid zakat card.
3: A copy of the registration certificate for the purpose of sales tax and a valid tax card.
4: A copy of the profession practice certificate.
Submit the bids in two separate envelopes inside one envelope, indicating the name and contact with the official seal and red wax:
[bookmark: bookmark41]
Envelope 1: Technical offer
- The bid must fulfill all the technical conditions and rules specified in the specifications and conditions booklet, otherwise the bid shall be considered technically rejected.
The bid must be submitted before the envelope's opening session.
This will be followed by the evaluation of the offers, which may include asking companies for written inquiries. The offers are evaluated technically, and this ends with a decision by the Tender Committee to accept or reject the offer.

Envelope 2: Financial offer

It will be opened in a subsequent session that will determine and notify those who have passed the technical evaluation. This will be followed by the financial study of the offers to recommend the entity with the best technical/financial offer. The procedures will end with awarding and contracting. Preparing of the implementing program will start from the next day, notifying the winning bidder on accepting their bid financially.

The submitted offer must be one original and a copy only, and it must be sealed in an outer envelope and two envelopes inside as follows:

The outer envelope is delivered to the following address of UNHCR Sub-Aden office Tender Box in the main Reception/Entrance Area, and the name and number of the tender is recorded with all contact numbers sealed:

Society for Humanitarian Solidarity – SHS
Enshaat – Dar Saad – behind ALYamama hotel
TEL:02302226

NOTE: Bids received after the deadline or sent to another address will be rejected.

The first inner envelope is for the “Technical Offer” while second inner envelope is for the "Financial Offer", both envelopes in outer envelope.

2.5 [bookmark: bookmark49]Validity of the bid

The bid shall remain valid and may not be revoked from the time of its issuance with the knowledge of the bidder, regardless of the date of their receipt with the knowledge of the Society for Humanitarian Solidarity until the end of the validity period of the bid specified in the condition's booklet. If the bidder withdraws their bid before the date set for opening the technical envelopes, the temporary insurance deposited becomes the right of the Society for Humanitarian Solidarity with no need for a warning, to resort to the judiciary, to take any measures, or to establish evidence of harm.

2.6 Tender Procedure Schedule

The tender procedures shall proceed according to the following timetable:13 FEB 2023
Tender announcement date
27 FEB 2023
Deadline for receiving bids and opening technical envelopes
28 FEB 2023
The end of the technical and financial evaluations of the offer/s and the selection of the award followed by notification to the winner/s.



In the event that any bidder wishes to submit their offer earlier than the specified date, they must address the committee through the contact details mentioned above, and the committee reserves the right to postpone the date and closing date, provided that it notifies the bidders in sufficient time.

The association will not consider any offer received after the date and time of receiving the offers and opening the technical envelopes.
2.7 [bookmark: bookmark51]Language

English is the language to be used in writing offers, correspondence, inquiries and documents and the governing contract language is English.





2.8 [bookmark: bookmark52]Date and place of the envelope opening session

28/02/2023 Monday is set to be the date for the envelopes opening session, which will be held at exactly 2 o’clock in the afternoon at the following location:

Society for Humanitarian Solidarity – SHS
Enshaat – Dar Saad – behind ALYamama hotel
TEL:02302226

A representative of the entity submitting the bid may attend the opening of the envelope's session, provided that they are authorized by a certified letter.

2.9 [bookmark: bookmark53]Insurance

Primary Insurance

For the primary insurance amounting to 2.5% of the total offer price (to be attached to the offer), the insurance shall be in the name of the Society for Humanitarian Solidarity by cheque.

Banked or drawn from the drawee bank or by a letter of bank guarantee that is not accompanied by any conditions or reservations and is irrevocable.

The insurance cheque is valid 90 days from the date of the envelopes opening session, provided that it is the issuing bank. The letter of guarantee does not exceed the issuance limit.

Letters of guarantee approved by the Central Bank or any banks approved by the Association.

2.10 [bookmark: bookmark54]Subcontracting

The contractor is not entitled to subcontract the implementation of all works and services or part of the works and services without obtaining the prior written consent of the employer who is the subject of the contract, provided that this approval does not relieve the main contractor from responsibility and obligations under the contract, but rather the contractor remains fully responsible.

2.11 [bookmark: bookmark55]Opening of technical envelopes

The Committee will open the bid envelopes in the presence of the bidders who decide to attend or their representative under a written authorization to attend the bid opening sessions at the time, date and place mentioned in the scheduled timetable above. Open the technical envelopes and ensure that the bid is completed and that the bid documents are adhered to. The committee will prepare minutes of the meeting of opening technical bids envelopes, including the information that will be disclosed to the attendees in accordance with the requirements of the items.

2.12 Quantity Adjustment

The association has the right at any time during the term of the contract to amend the quantities mentioned in the list of quantities, whether by increase or decrease within the limits of 30% (thirty percent) (and at the same unit price with the settlement of the total price accordingly and has no right to claim any compensation for it.

2.13 [bookmark: bookmark57]Technical Evaluation
[bookmark: bookmark60]Your Technical Offer should be concisely presented and structured in the following order to include, but not
necessarily be limited to, the following information:
	Criteria
	Detailed criterion
	Pass/Fail

	Eligibility Criteria
	1. Valid Company registration certificates, valid work permit, trading license and tax membership issued by relevant authorities.
	Pass/Fail

	
	2. Your company should have a minimum of three (3) years’ experience in supplying of vehicles for rent in Yemen governorates (through documented evidence)

	Pass/Fail

	
	3. Specific conditions for implementation.
	Pass/Fail




2.14 [bookmark: bookmark65]Opening of Financial envelopes

Upon completion of the evaluation of the technical bids, the company will notify the bidders in writing whether their technical bid is considered satisfactory and accepted or rejected.



2.15 [bookmark: bookmark66]Financial Evaluation.
1. [bookmark: bookmark69]Financial criteria for evaluating bids:

The applicant shall submit the financial offer in a sealed envelope and independent of the rest of the other offer documents and its contents. The bidder shall abide by the following:
· Use the price tables shown in the table section.
· Not to include any financial data in any part of the technical proposal, or to be clear from the information contained in the other parts of the proposal, with the exception of the financial proposal.
· The financial statements include, but are not limited to, costs, fees, rates, wages and any other expenses.
· All prices should be presented in US dollars.
· Prices must include all costs including shipping costs, customs clearance and supply fees.
· The bidder shall present the primary bank guarantee insurance in a sealed and separate envelope.
· If the contract is awarded to the bidder, then he must submit the final insurance letter of guarantee to replace the primary letter of guarantee. The final letter of guarantee is submitted after issuing the acknowledgment letter and before signing the contract.
[bookmark: bookmark77][bookmark: bookmark78][bookmark: bookmark80]
Arithmetic errors
· Any bids based on a percentage reduction or a lump sum from the lowest bid submitted by other bids will be excluded as an unresponsive bid. Similarly, any bid that provides for a price adjustment at the time a fixed-price bid is requested, will be excluded and be considered an unresponsive bid. 
· Any amendments to the original bids before the deadline for opening the envelopes during the examination and evaluation process for bids will be taken into consideration in the financial evaluation stage.

Accounting corrections to bids will be made according to the following rules:

a. When there is a discrepancy between the amount written in letters and the amount written in numbers, the amount written in letters shall be considered.
b. When there is a difference between the unit price and the total unit price, the unit price shall be considered as recorded in the bid, unless the employer sees that there is a clear error in placing the decimal point in the unit price, in which case the total shall prevail for all units in the item as presented in the bid and the correction shall be made unit price.
c. The bid for which the total amount of the arithmetic correction exceeds 3% or more than the value of the declared bid and confirmed in the envelopes opening minutes will be excluded. 

The arithmetic correction shall be applied in the following cases:
1. Error in multiplying unit price by quantity.
2. Error in adding price items, whether by increase or decrease.
3. Error in posting totals from one page to another.
In all cases, the non-pricing of a price item is not considered an arithmetic error that is calculated during the application of the aforementioned percentage.
 d. If the total value of the unpriced items after being priced at the highest price is (10%) or more than the value of the submitted bid, the bid will be excluded during the analysis and evaluation.
e. When there are unpriced items in a bid, the highest price offered for these items or items is placed in other responsive bids for the purpose of evaluation.
- Any conditions or reservations that have financial values ​​will be financially evaluated for the purpose of comparison and evaluation only.
- In the event that there are items that are not priced for a single bid or for a bid that has become a single one after excluding the rest of the bids, the estimated cost prices of these items shall be approved for the purpose of awarding, provided that the value of these items does not exceed (10%) of the total bid value announced and recorded in the envelopes opening minutes.
- If, upon analysis and evaluation, it appears that the bids have been accompanied by reservations, the following shall be taken:
a. Exclusion of bids associated with reservations on the specifications, conditions and main requirements specified in the tender documents or those that contain restrictions or main conditions not mentioned in the tender documents.
b. Conducting a financial review of the secondary reservations, other than those mentioned in the previous paragraph, and adding them to the total value of the bid according to the following:
1. Secondary reservations that have a specified financial value in the bidding documents are evaluated accordingly.
2. If the secondary reservation does not have a clear financial value within the tender documents, its cost shall be estimated according to a clear and fair reference that shall be recorded in the evaluation report and the supporting documents shall be attached to that.
3. If it appears that the secondary reservations are less than (10%) of the bid value, they shall be added to the total bid value for evaluation only, and bids shall be rearranged accordingly.
4. If it appears that the secondary reservations are more than (10%) of the bid value, the Analysis and Evaluation Committee shall exclude the bid.
c. Bidders are not entitled to object to the re-arrangement or exclusion and the employer's decision based on the analysis of reservations is final.
- The business owner may overlook minor errors, whether in form, conformity, or rules, as long as they do not constitute a material deviation, and provided that such excess does not harm or affect the relative ranking of the bidders.
- The employer rejects any bid that is found to be fundamentally non-responsible, and the bidder may not change it to be responsive by evaluating the non-conformities.
- Bids that meet the conditions and technical specifications specified in the tender documents are arranged according to the lowest evaluated prices.
2.16 [bookmark: bookmark96]Notification of the winning bid and financial award
In the event that the value of the lowest bids is less than the estimated value of the tender items set by the association, this bid shall be considered a winner, and the association will notify the owner of the bids of the items headed to each bidder.
2.17 [bookmark: bookmark97] Signing the contract

Implementation and companionship of the agreement/contract

• The Award winner will be notified of the acceptance of his request to carry out the supply, and will be asked to sign an agreement according to the specifications within (7 days) of receiving the acceptance notification, and he will prepare an acceptable guarantee within (7 days) of receiving the approval notification.
• Failure to implement the contract and prepare the acceptance guarantee within the period specified above after the applicant's receipt of the acceptance notice will lead to the invalidation of the approval grant.
• Payment will be via bank cheques issued by the association in the name of the contractor, after receiving the certificate of supply of the items from the project supervisor of the association.
2.18 The freedom of the association to cancel or make any amendments
[bookmark: bookmark101]
The association has the freedom to act at any time prior to the date and time of opening the technical envelopes, provided that it sends a written notice to the bidders as follows:
· Cancellation or change of the procedures contained in the condition's booklet.
· Cancellation, addition or modification of all or part of the condition booklet.
· Extending the period and date of the deadline for the technical envelopes unsealing committee.

2.19 [bookmark: bookmark104] Bid preparation costs
[bookmark: bookmark105]In all cases, the association will not be liable to any bidder for any costs, expenses, losses or damages that he may incur in preparing his bid or in conducting subsequent negotiations related to the bid or agreement. For this bid, regardless of the contents of the bid submitted by him and their preference in relation to the bids that may be submitted by other bidders, Bidders accept and agree to abide by all the rules and conditions stipulated in the specifications and bid documents and accept the association’s decisions as final decisions in the bidding and awarding process. The association has the right to cancel and withdraw the offer without announcing the award of the project, only to the association’s management and regardless of the bids that have been or may have been submitted, all without any responsibility on the association towards any person who has obtained the conditions booklet, submitted or will submit the bid.

2.20  Waiver of Contract
[bookmark: bookmark106]The person who is awarded the tender is not entitled to waive to others the performance of the entire contract work or any part of it except after obtaining the approval of the committee in advance and in writing on this waiver. The contractor remains jointly responsible with the assignee for the implementation of the contract and in case of violation of this, the association has the right to terminate the contract, seize the insurance and apply the provisions of the regulation.
2.21 Breach of contract terms
In the event of a breach of the terms of the contract, the association has the right to terminate the contract, or to withdraw the work from whom the tender is awarded and implement it on his account with the same terms and specifications announced and contracted. The final insurance becomes the right of the association to whomever the tender is awarded with, and also has the right to deduct the fines due and the value of each loss incurred from any amounts in the event its insufficiency, it will resort to deducting it from his dues with any other administrative body, whatever the reason for entitlement without the need to take any judicial procedures, all without prejudice to its right to refer to it unless they are able to from fulfilling the rights through the administrative way.
2.22 [bookmark: bookmark107]Terminating of contract:

The contract is automatically terminated before the expiry of its term without any objections from the contracting party, and without the need to take any legal procedures in the following cases: -
· If it is proven that the contractor or through someone else used fraud or tampering in dealings with the association or obtaining the contract.
· If the contractor becomes bankrupt or insolvent.

2.23 [bookmark: bookmark108]Termination of the contract before its expiry

Other than the cases in which the contract expires automatically, the association has the right to terminate the contract before the expiry of its term without objection from the contracting party and without the need to take any legal measures in the following cases:
· If the contracting party breaches any of the contract terms or any of the obligations stipulated in the condition's booklet.
· In the event of the contractor's negligence or delay in beginning the implementation of the contract.

The termination in the previous cases, with the exception of death, results in the confiscation of the final insurance in favor of the association, and it has the right to charge the contracting party with all losses or expenses resulting from the termination, and its right to claim compensation from them, and for that purpose it has the right to seize what the contractor owns with third parties or other administrative authorities.

[bookmark: bookmark111]2.24    Compliance with laws

The successful bidder shall abide by all the laws issued by the Republic of Yemen in force at the time of concluding the contract and the future amendments thereto, and to comply with all requirements of the Authority and other relevant government agencies.

2.25 Dispute resolved

[bookmark: bookmark113]The provisions of the Economic Zones Law of a Special Nature issued by the Yemeni law and its amendments issued by the decision of the law of the Yemeni Republic shall be applied in disputes that arise around the implementation or interpretation of any clause of the contract to be concluded with the bidders who have the tender. in dispute.

2.26 Ethical principles and rules of behavior

All suppliers and contractors submitting their bids must observe the highest standards of ethics in obtaining and executing contracts - and they are prohibited from any unethical practices or behaviors such as:

1- “Practice of bribery” means offering/giving/receiving/or seeking something of value to influence the actions of a public official for the purpose of obtaining or executing the contract.
2- “Practice of fraud” means the distortion of facts to affect the process of obtaining or implementing the contract to harm the employer / it also means collusion between the bidders (before or after bidding) to set artificial and non-competitive levels of prices and to deprive the employer of the advantages of free and open competition.
3- The proposal to award the bid shall be rejected if it is proven that the bidder recommended for awarding the bid has engaged in practices involving bribery and fraud during the competition to win the relevant contract;
4- If it is proven to the employer at any time that the contractor has practiced bribery or fraud in the tender, the bidder will be disqualified and will not participate in any tender permanently or for a limited period, and measures will be taken in accordance with these instructions and conditions of the tender. The bidder will be in the blacklist whenever It requires it. Bidders should observe the rules of conduct and ethical principles specified in the law and regulation during the study and submission of bids and the awarding decision by the employer.

5- All bids submitted by contractors with whom the interests of the employer conflict with will be rejected. The interests of the employer are considered to be in conflict with the interests of the bidders in the bidding process if any of the following matters:

· They fall under the umbrella of joint ownership or management.
· That the bidder received or is receiving direct or indirect support from the employer.
· To have joint legal representation for the purposes of this bid.
· The existence of a direct or indirect relationship or through a third party that enables access to information or influence the decisions of the business owner regarding the tender.
· That the bidder contributed or acts as a consultant for the preparation of technical designs or specifications for the subject matter of the bid.

1. [bookmark: bookmark123] Special conditions for implementation.
[bookmark: bookmark124]
· The applicant should have a valid address with reachable contact details to facilitate communication upon request.
· To provide 10% Performance Bond valid for 180 days in form bank guarantee upon signature of contract and before commencement of works.
· [bookmark: _Hlk126671320]The Vehicle type is pick-up four wheel drive  the Vehicle prefered model is from year 2013 and above..
· The Vehicles fuel is diesel OR petrol with electronic fuel injection
· Transmission 5 speeds or automatic
· Providing official legal papers 
· The cars are complete and there is no violations and any suspicions, should have completed the legal procedures, including the renewal of the ownership on a continuous basis, and the provision of security and safety measures and first aid kit in the vehicle.
· The vehicle rent includes the driver + fuel + periodic maintenance of the vehicles and other vehicle supplies when needed.
BOQ

	· Rent of vehicles – pick-up four wheel drive  four wheel drive – Several governorates (Yemen)

	TOTAL PRICE PER YEAR (12 MONTHS)
	THE PRICE PER MONTH (USD)
	CAR MODEL
	NO.OF CAR 
	GOV

	
	
	
	1
	ADEN

	
	
	
	1
	Shabwa

	
	
	
	1
	Hadramawt

	
	
	
	1
	ALDale

	
	
	
	1
	Marib

	
	TOTAL (USD)



NOTES:
The number of cars for each governorate will be determined within the specified period after agreement with the winning supplier.
[image: ]




Bid submission form
After reviewing the bills of quantities and work and examining the terms of the contract, Rent of vehicles – pick-up four wheel drive  four wheel drive – Several governorates (Yemen)according to the specifications and special conditions attached to the table of quantities, the financial offer and the time period for the implementation of the submitted by us and all the special attachments for the works mentioned above.
I, the undersigned, hereby agree to supply all the aforementioned materials, in the complete and required form, according to the aforementioned attachments, noting that:

1. The validity of the financial offer submitted to you is approved for 90 days from the date of submission of the bid, or extended to an appropriate period of time by you.
2. Each bidder must make a timetable for the implementation of the work, and this is a prerequisite for implementation.
3. I understand that the financial offer submitted is subject to rejection if it is not submitted in the official form and if it violates one of the conditions of the offer.
4. The items/supplied materials are subject to a quality check by the supervisory body appointed through (SHS - SHS UNHCR) to certify the items' compliance with the specifications and before any payment is made to the suppliers to the distribution.	
5. The application will be closed if the quorum of the applicants is completed before the actual period ends due to the speed of completion and implementation of the work and the short period of emergency.
6. The association has the right to choose and select more than one winner to implement the work in the tender for the speed of completion and implementation of the work during the short emergency period.
7 The applicant is required to have an official approved office, and a representative is present with full authority and a seal to facilitate follow-up.
8  Each applicant must study the schedule according to reality, calculate and verify quantities, and review all works.
9 If the offer submitted by me is approved, then within 7 days work will be carried out according to the terms of the contract.
10. In the event that the offer submitted by me is approved, it shall be within 7 working days of receiving a notice of authorization to carry out a supply from the representative of the affiliate or the supervising authority.
For SHS, the supply will start and be completed as agreed.
• Until the contract is prepared and signed, the financial offer submitted and your official approval is a binding contract between us
• I understand that you have the right to reject and accept any financial offer or accept the lowest offer or any other offer without specifying a reason for that.
• I agree to abide by all the terms of the financial offer submitted.

Name...........................................................................
	
Date 	
Signature	

	Tender Bid submission
TD 01/2023/SHS-ADN

	Rent of vehicles – pick-up four wheel drive  four wheel drive – Several governorates (Yemen)

	Bid Announcement Date: 13 feb 2023
	Bid submission deadline: FEB 27 2023

	Commercial Name
	

	Main Address
	

	Date Offer Price for 90 days
	

	This offer has been prepared in accordance with the conditions of Society for Humanitarian Solidarity. 
Name:
	Specialist's signature:

	Position:

	

	Please give integrated specifications in the offer, specifying descriptive and preparing them when requesting for sample

	Rent of vehicles – pick-up four wheel drive  four wheel drive – Several governorates (Yemen)
	The total amount in US dollars according to the materials and quantities attached and shown in the table, which were filled out by the bidder
	In words

	
	
	



Name 	
Date	
[image: ]
Signature 	
بيان تضارب المصالح ومدونة قواعد السلوك
الهدف
مع أن جمعية التكافل الإنساني ملتزمة للشراكة مع الأشخاص المؤهلين / ذوي الخبرة او اعطاء فرصة العقود عمل / تورد، الا أنها تقر بالموضوعية وأن وضعها يمكن أن يكون موضع تساؤل عندما يتعامل الأقارب أو الأصحاب مع بعض. في حين أن جمعية التكافل الإنساني ترفض العمل مع أي شخص او اعطاء فرصة للاستشاريين / موردين على أساس علاقته بقريب اصاحب في علاقة عمل ونيقة أو علاقة إدارة مباشرة،
التعاريف
القريب:
يعرف بأنه الشخص الذي هو إما الزوج أو الزوجة أو الوالدين أو الجد أو الأطفال أو الأخ أو الأخت أو ابن أو بنت العم أو بنت الأخ أو ابن الأخ أو ما يقابل ذلك في القا ون.
الصاحب:
هو أي شخص ي ه و ي المو صلة تتعل بالجمعية التكافل الإنساني والتي قد تخلق تعارض فعلي أو محتمل في المصالح، أو شوور بإمكانية حدوث تعارض في المصالح نتيجة لعلاقتهم في مكان العمل. إقرار مقدم الطلب:
انا،	،
قد قرأت وفهمت وأوافق على البيان أعلاه .إذا كشفت تماما عن أي تضارب محتمل في اممصالح .وبتوقيع هذا البيان، أؤكد دقة المعلومات المقدمة أعلاه، وأعي أن أي معلومات غير دقيقة أو خاطئة أو مضللة في حالة ان جمعية التكافل الإنساني قامت بمنح عقد عمل او منح عقد توريد ستؤدي إلى اتخاذ إجراءات تأديبية تصل إلى / ربما في ذلك إنهاء الخدمة او العقد.

[bookmark: bookmark150]CONFLICT OF INTEREST:
DECLARATION
[bookmark: bookmark148][bookmark: bookmark149][bookmark: bookmark151]CODE OF CONDUCT
PURPOSE
While SHS is committed to the partnership of qualified/experienced people or offer consultant/Supplier contracts, it recognizes objectivity and the appearance of it can be open to question when close relatives or associates work together.
While SHS will refuse no person partnership or consultancy / Supplier chance purely based on their association with a relative/associate in a close working or line management relationship,
DEFINITIONS
Relative
Defined as, but not limited to, a person who is either the spouse, parent, grandparent, children, brother, sister, cousin, niece, nephew, or corresponding in-law.
Associate
Defined as any person with whom the applicant has a non- SHS related association, which may create a potential, or actual conflict of interest, or a perception of a potential conflict of interest, in terms of their association in the workplace.
ACKNOWLEDGAPPLICANT:
I,
have read, understood and agree to the above statement. I have fully disclosed any potential conflicts of interest. By signing this Form, I confirm the accuracy of the above provided information & I understand that any inaccurate, false or misleading information if SHS has hired you or offered a consultancy/ Supplier contract will result to disciplinary action up to / including employment termination or consultancy/ Supplier contract termination.


الاسم التجاري	
Name : 	


التوقيع وختم	

Signature Official Stamp:	
CONFLICT OF INTEREST DISCLOSURE
I am the Supplier / Contractor regard to my service as [With
]

On the Board of the SHS, I have the following potential conflict of interest to report:
I am affiliated to another organization.
Affiliated to any vendor, supplier, or any other party providing or bidding for providing services, having a direct or indirect interest in any business transaction(s), agreement, investment with SHS?
Having any business dealings or transaction with a vendor, supplier or any other party, which could result in benefit to me?
Person or I have affiliation with have interest in purchasing services from SHS? Affiliated to any staff of SHS?
Affiliated person(s) is involved is a party to or have an interest in any pending legal proceedings involving SHS.
Others:
Please elaborate on the potential conflict arising from the above situation with regards to the transaction concerned (e.g. nature of service/ transaction, if affiliated person involved, the identity of the affiliated person and your relationship with that person): I hereby confirm that the disclosure made above are complete and correct to the best of my information and belief. I shall not be participating in the discussion and decision making of this matter. I agree that if I become aware of any information that might indicate that this disclosure is inaccurate or that I have not complied with the conflict-of-interest policy, I will notify [the board chair or vice-chair] immediately.



Signature Name & Designation
Date:




	Customer information Form

	1. Company or business name



	2.Address
P.O. Box No.:                                                    City:                                                                                      Country:



	3.Fax:                                                                                                                    4. Contact Info:
5.Email Address                                                                                                    6. Website: 



	 7.  The job of the person authorized to communicate with him and his mobile number:



	8. The name of a company or shop for the same merchant:          9. A subsidiary company or shop, local or foreign

	10. Type of company or shop (indicate only):
    Public institution: □                      partnership □                   private enterprise □:           or other

	12. The field of work of the company or shop (indicate only):
Industry: □           agency/general trade: □         consulting firm: □         public services □          or other             

	12. Creation date:                                                     13: Number of employees in the company:
14. License number/ place of issue:                         15: Sales tax number:

	16. The language used in the work and the technical information is available and used in the work in the language (check only):
Arabic □             English □                  French □            Other:

	17. Total sales for the past three years:
Year _____ in Yemeni riyals Year _____ in Yemeni riyals Year _____ in Yemeni riyals



	18. Bank name and address for external transfers:
19. Account number and name:
20. Please attach a recent copy of the financial report
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